Treasurer
· Basic bookkeeping, update budget with actuals from bank statements monthly.
· Review SCMHA bills for accuracy and pay in a timely manner.
· Provide brief treasurer’s report at regular board meetings, raise any financial concerns.
· Advise Board on registration fees for each season based on finances from previous season and any foreseen financial changes in the upcoming season.
· Communicate with Registrar on payments received for registered children, payments due, funding assistance received and anticipated.
· Communicate with Registrar if a child withdraws from hockey and a pro-rated refund is applicable.
· Communicate monthly during the season (November – March) with team managers regarding balance of team account.
· Ensure bank has current documentation from board; list of officers with signing authority
· Provide written report to SCMHA at the Annual General Meeting in April.
This role is busiest from September to February, estimated effort averages a couple hour a week during that timeframe. Smaller periodic effort occurs in March and April. Very little time commitment in May – August. This role requires access to a computer or laptop and a printer.
