Registrar
· Set-up registration in Spordle with details determine by the Board (registration start, end date, cost, payment deadlines, refund details, release details, funding assistance options, late fees, etc)
· Update SCMHA Board members & positions listed in Spordle.
· Respond to Release and Tryout requests, keep accurate list for each.
· Communicate with Treasurer list of registered children, payments received, payments due, funding assistance received and anticipated.
· Communicate with Treasurer if a child withdraws from hockey and a pro-rated refund is applicable.
· Create team rosters with players in Spordle and in GrayJay.
· Export Spordle team rosters and parent contact information for each child, communicate to division directors and team managers. When HNS rosters are approved, export and provide to team managers and division directors.
· Be aware of HNS and League (SMHL & AVMHL) deadlines for roster submissions and changes to rosters.
· Provide estimate of children in each division for the next season based on birth year.
This role is busiest from late August to the end of October, estimated effort averages an hour a day during that timeframe. Smaller periodic effort occurs in November, December and January. Very little time commitment in February – mid August. This role requires access to a computer or laptop, filling this role using Spordle on a cellphone is not recommended.
